REQUEST TO LOAN PROPERTY 

(Use for new Loans to other Labs, Universities, etc. or for new Collaborations being performed by PPPL personnel at other locations)

To:  Christine Canal  at ccanal@pppl.gov




Date: 

From: 

Subject: Loan of Property to:





(Full Name of Organization, etc.)

Request a (      ) Loan Agreement or (       ) PPPL Collaboration 
Property shipment is initiated for the following items: (Insert additional "Table" rows below or attach Excel spreadsheet if necessary).  Please indicate if item is fabricated Equipment by writing ‘F’ for fabricated in the first column below.
F?      Tag No. /Serial No.
    
 Description



 
     Qty
         Est. Cost
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ALL ENTRIES SHOULD BE COMPLETED (Call Chris at x2724 if assistance is needed)
	• Borrower's name/telephone number (Fax and email if available): 






	• Name/telephone number (Fax and email if available) of Individual at Borrowers location that is authorized to sign Loan Agreement for Borrower’s Organization:



	• Borrower's contract number, treaty and/or international agreement name and Expiration Date:



	• Name of Off-Site Project being supported: 

	• Purpose and benefits of loan: 




	• Length of loan : 

	• Ship To address: 




	• Location of property at PPPL:
Building:
Room: 

	
                                          Building:
Room: 

	• To be packed by:         (      ) You                       or    (       )  Shipping Office   

	• Desired shipping date: 
Or, will Borrower pickup?          

	• MEL form submitted on: 
MEL number:

	• Is any of this property hazardous, radioactive or proliferation sensitive?  If yes, please list. 

	• Name and Job Title of cognizant PPPL department head/division head/P&C Officer:


1. It takes approximately 10  weeks to process, package, and arrange shipment for domestic actions.

2. It takes approximately 16  weeks to process, obtain PPPL and DOE approvals, package, and arrange shipment for international actions.

